[Company Logo]   [Company Name]
REFERRAL BONUS LETTER
	Ref. No.:
	[Reference Number]

	Date:
	[Date]



To,
[Employee Name]
Employee ID: [Employee ID]
[Designation], [Department]
Subject: Employee Referral Bonus
Dear [Employee Name],
Thank you for referring [Referred Candidate Name] for the position of [Referred Designation] in the [Department] team. We are happy to confirm that your referral was successful, and the details of your referral bonus are given below.
	Particulars
	Details

	Referral ID
	[Referral ID]

	Referred Candidate
	[Referred Candidate Name]

	Position / Level
	[Referred Designation] / [Level]

	Date of Joining of Referred Candidate
	[DD/MM/YYYY]

	Qualifying Service Period
	[Number] months, completed on [DD/MM/YYYY]

	Referral Bonus Amount
	₹[Amount]

	Payable With Salary of
	[Month YYYY]



The bonus is paid as per the Employee Referral Policy and is subject to applicable TDS. You must be on the company's rolls on the payout date to receive the bonus.
Great people bring great people. Thank you for helping us build a strong team, and we encourage you to keep referring talented professionals for our open roles.

Regards,

	______________________________
For [Company Name]
[HR Name]
Talent Acquisition
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