[Company Logo]   [Company Name]
REMOTE WORK TIMESHEET
	Name:
	[Employee Name]

	Employee / Contractor ID:
	[Employee ID]

	Base Location:
	[City]

	Time Zone:
	[IST / Other]

	Week:
	[DD/MM/YYYY] to [DD/MM/YYYY]



	Date
	Work Block (Start–End)
	Hours
	Task
	Deliverable / Link
	Status

	[DD/MM/YYYY]
	[HH:MM–HH:MM]
	[Hours]
	[Task]
	[Ticket / Document]
	[Done / WIP]

	[DD/MM/YYYY]
	[HH:MM–HH:MM]
	[Hours]
	[Task]
	[Ticket / Document]
	[Done / WIP]

	[DD/MM/YYYY]
	[HH:MM–HH:MM]
	[Hours]
	[Task]
	[Ticket / Document]
	[Done / WIP]

	[DD/MM/YYYY]
	[HH:MM–HH:MM]
	[Hours]
	[Task]
	[Ticket / Document]
	[Done / WIP]

	[DD/MM/YYYY]
	[HH:MM–HH:MM]
	[Hours]
	[Task]
	[Ticket / Document]
	[Done / WIP]



Weekly Summary
	Total Hours
	Meetings / Overlap Hours
	Deliverables Completed
	Days Off

	[Hours]
	[Hours]
	[No.]
	[No.]



	Blockers or support needed
	 

	Planned availability next week
	 



I confirm that the hours and work reported above are accurate and that I have followed the company's data security and confidentiality requirements while working remotely.

	______________________________
Employee / Contractor
[Employee Name]
Date: [Date]
	______________________________
Approved by
[Reporting Manager]
Date: [Date]
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