[Company Logo]   [Company Name]
REQUEST FOR WITHDRAWAL OF RESIGNATION
	Date:
	[Date]

	Employee ID:
	[Employee ID]



To,
[Reporting Manager]
[Company Name]
[Company Address]

Cc: [HR Name], Human Resources
Subject: Request to Withdraw My Resignation Dated [Date of Resignation]
Dear [Reporting Manager],
I had submitted my resignation from the position of [Designation] in the [Department] department on [Date of Resignation], with my last working day proposed as [Last Working Day]. The resignation was [acknowledged / accepted] vide letter Ref. No. [Reference Number] dated [Date].
After further reflection, I would like to respectfully request that my resignation be withdrawn and that I be allowed to continue in my present role. [Reason, e.g. my personal circumstances have changed / after our recent discussion I am confident my career goals can be met here].
I value my work here and the support of the team, and I remain fully committed to my responsibilities. I will continue to give my best to the role and to any goals we agree upon.
I understand that this request is subject to management approval, and I appreciate your consideration. I request you to kindly confirm your decision in writing so that HR records can be updated.
I regret any inconvenience my earlier decision may have caused.
Thanking you,
Yours sincerely,

	______________________________
[Employee Name]
[Designation]
[Department]
Mobile: [Mobile Number]
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