[Company Logo]   [Company Name]
SAFETY EQUIPMENT / PPE ISSUE REGISTER
	Plant / Site:
	[Work Location]

	Store:
	[Store Name]

	Month:
	[Month / Year]

	Storekeeper:
	[Storekeeper Name]



Issue Record
	Date
	Worker Name
	Employee ID / Contractor
	Item
	Size
	Qty
	Replacement Due
	Worker Signature

	[DD/MM/YYYY]
	[Employee Name]
	[Employee ID]
	Safety helmet
	[Size]
	1
	[DD/MM/YYYY]
	 

	[DD/MM/YYYY]
	[Employee Name]
	[Employee ID]
	Safety shoes
	[Size]
	1 pair
	[DD/MM/YYYY]
	 

	[DD/MM/YYYY]
	[Employee Name]
	[Contractor Name]
	Cut-resistant gloves
	[Size]
	[Number]
	[DD/MM/YYYY]
	 

	[DD/MM/YYYY]
	[Employee Name]
	[Employee ID]
	Full-body harness (Serial [Number])
	[Size]
	1
	[DD/MM/YYYY]
	 

	[DD/MM/YYYY]
	[Employee Name]
	[Employee ID]
	Ear plugs / ear muffs
	-
	[Number]
	[DD/MM/YYYY]
	 



Returns and Exchanges
	Date
	Worker Name
	Item Returned
	Condition
	Replacement Issued
	Storekeeper Initials

	[DD/MM/YYYY]
	[Employee Name]
	[Item]
	[Worn / Damaged / Good]
	[Yes / No]
	 

	[DD/MM/YYYY]
	[Employee Name]
	[Item]
	[Worn / Damaged / Good]
	[Yes / No]
	 

	[DD/MM/YYYY]
	[Employee Name]
	[Item]
	[Worn / Damaged / Good]
	[Yes / No]
	 



Monthly Stock Summary
	Item
	Opening Stock
	Received
	Issued
	Closing Stock
	Reorder Level

	Safety helmet
	[Number]
	[Number]
	[Number]
	[Number]
	[Number]

	Safety shoes
	[Number]
	[Number]
	[Number]
	[Number]
	[Number]

	Gloves
	[Number]
	[Number]
	[Number]
	[Number]
	[Number]

	Goggles
	[Number]
	[Number]
	[Number]
	[Number]
	[Number]




	______________________________
Storekeeper
[Storekeeper Name]
Date: [Date]
	______________________________
Safety Officer
[Name]
Date: [Date]
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