[Company Logo]   [Company Name]
SALARY ADVANCE AGREEMENT
This Salary Advance Agreement is made at [City] on [Date]

BETWEEN
[Company Name], a company having its registered office at [Company Address] (the "Company"),

AND
[Employee Name], Employee ID [Employee ID], working as [Designation], residing at [Employee Address] (the "Employee").
WHEREAS the Employee has requested an advance against salary for [Purpose], and the Company has agreed to grant it on the terms below.
Terms
1. Advance: The Company shall pay the Employee ₹[Amount] (Rupees [Amount in Words] only) on or before [DD/MM/YYYY] by bank transfer.
1. Interest: The advance is interest-free.
1. Repayment: The Employee shall repay the advance in [Number] equal monthly instalments of ₹[Amount], starting from the salary of [Month YYYY], as per the schedule below.
1. Deduction Consent: The Employee authorises the Company to deduct each instalment from monthly salary.
1. Prepayment: The Employee may repay the outstanding balance in full at any time without charge.
1. Separation: If employment ends for any reason before full repayment, the outstanding balance shall become payable immediately and may be adjusted against the Employee's full and final settlement. Any remaining amount shall be repaid within [Number] days of the last working day.
1. Leave without pay: If net salary in a month is insufficient, the instalment shall be carried forward to the next month.
1. No other change: This Agreement does not alter any other terms of employment.
1. Governing law: This Agreement is governed by the laws of India, and courts at [City] shall have jurisdiction.
Repayment Schedule
	Instalment
	Salary Month
	Amount (₹)
	Balance After (₹)

	1
	[Month YYYY]
	[Amount]
	[Amount]

	2
	[Month YYYY]
	[Amount]
	[Amount]

	3
	[Month YYYY]
	[Amount]
	[Amount]

	[N]
	[Month YYYY]
	[Amount]
	0




	______________________________
For [Company Name]
[Authorised Signatory]
[Designation]
	______________________________
Employee
[Employee Name]
Date: [Date]
	______________________________
Witness
[Witness Name]
[Witness Address]
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