[Company Logo]   [Company Name]
SALARY BREAKUP LETTER
	Ref. No.:
	[Reference Number]

	Date:
	[Date]



To,
[Bank / Embassy / Whom It May Concern]
[Address, if applicable]
Subject: Salary Breakup of [Employee Name], Employee ID [Employee ID]
This is to state that [Employee Name] has been employed with [Company Name] since [Date of Joining] and is presently working as [Designation] in the [Department] department at our [Work Location] office. At the request of the employee, we are providing the details of their current monthly salary, effective from [Date].
	Earnings
	Monthly (₹)
	Deductions
	Monthly (₹)

	Basic Salary
	[Basic Salary]
	Employee PF
	[Amount]

	House Rent Allowance
	[HRA]
	Employee ESI (if applicable)
	[Amount]

	Conveyance Allowance
	[Amount]
	Professional Tax
	[Amount]

	Special Allowance
	[Amount]
	Income Tax (TDS)
	[Amount]

	Other Allowances
	[Amount]
	Other Deductions
	[Amount]

	Gross Earnings
	[Amount]
	Total Deductions
	[Amount]



Net monthly salary credited to the employee's bank account: ₹[Amount] (Rupees [Amount in Words] only).
Annual Cost to Company: ₹[CTC].
This letter is issued on the employee's request for the purpose of [Purpose] and does not constitute a guarantee of any kind on behalf of the company. The salary is subject to statutory deductions and may change with future revisions. For verification, please contact [HR Name] at [HR Email] / [HR Phone].
Yours faithfully,

	______________________________
For [Company Name]
[Authorised Signatory]
[Designation]
(Company Seal)
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