[Company Logo]   [Company Name]
SALARY DEDUCTION AUTHORIZATION
	Form No.:
	[Reference Number]

	Date:
	[Date]



Employee Details
	Employee Name
	 

	Employee ID
	 

	Designation
	 

	Department
	 

	Work Location
	 



Deductions Authorised
	Deduction Type
	Amount / Basis (₹)
	Frequency
	From Month
	To Month

	[ ] Company transport
	[Amount]
	Monthly
	[Month YYYY]
	[Month YYYY / Until withdrawn]

	[ ] Canteen / meal charges
	[Amount / As per usage]
	Monthly
	[Month YYYY]
	[Month YYYY]

	[ ] Salary advance / loan recovery
	[Amount]
	Monthly
	[Month YYYY]
	[Month YYYY]

	[ ] Company asset recovery (ref. [Reference Number])
	[Amount]
	[One-time / Monthly]
	[Month YYYY]
	[Month YYYY]

	[ ] Voluntary contribution – [Fund Name]
	[Amount]
	Monthly
	[Month YYYY]
	Until withdrawn



Terms
1. These deductions are in addition to statutory deductions such as PF, ESI, professional tax and TDS.
1. Each deduction will be shown separately on my payslip.
1. I may withdraw consent for voluntary deductions by giving one month's written notice to HR.
1. Loan or advance recoveries will continue as per the separate agreement until fully repaid, including adjustment from full and final settlement if I leave.
1. The company will ensure total deductions remain within limits permitted by law.
Declaration
I have read and understood the above, and I voluntarily authorise [Company Name] to make the deductions ticked above from my salary.

	______________________________
Employee Signature
[Employee Name]
Date: [Date]
	______________________________
Received by
[HR Name]
HR Department
Date: [Date]
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