[Company Logo]   [Company Name]
SALARY INCREMENT LETTER
	Ref. No.:
	[Reference Number]

	Date:
	[Date]



To,
[Employee Name]
Employee ID: [Employee ID]
[Designation], [Department]
[Work Location]
Subject: Increment in Salary
Dear [Employee Name],
Congratulations! In recognition of [Reason – e.g. your successful confirmation / completion of the Certification Name certification / your contribution to Project Name], we are happy to grant you an increment in your salary.
	Particulars
	Details

	Current Gross Monthly Salary
	₹[Amount]

	Increment Amount (per month)
	₹[Amount]

	Increment Percentage
	[Percentage]%

	Revised Gross Monthly Salary
	₹[Amount]

	Revised Annual CTC
	₹[CTC]

	Effective From
	[Effective Date]



The increment will be distributed across your salary components as per company policy, and a revised salary breakup is available from HR on request. Statutory contributions such as PF will be adjusted in line with the revised Basic.
We value your efforts and are confident you will continue to raise the bar. Please treat this information as confidential.

Best wishes,

	______________________________
[Reporting Manager]
[Designation]
	______________________________
For [Company Name]
[HR Name]
HR Department
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