[Company Logo]   [Company Name]
SALARY NEGOTIATION FORM
	Candidate Name:
	[Candidate Name]

	Position / Grade:
	[Designation] / [Grade]

	Recruiter:
	[HR Name]

	Date:
	[Date]



1. Current Compensation
	Component
	Annual (₹)
	Proof Received

	Fixed pay
	[Amount]
	[Salary slips / offer letter]

	Variable / incentives
	[Amount]
	[Proof]

	Benefits (insurance, allowances)
	[Amount]
	[Proof]

	Total current CTC
	[Amount]
	 



2. Reference Points
	Candidate's expected CTC (₹)
	 

	Reason given for expectation
	 

	Approved budget range (₹)
	 

	Internal peer range for grade (₹)
	 

	Competing offer(s) and CTC
	 



3. Negotiation Log
	Round
	Date
	Company Offer (₹)
	Candidate Response
	Notes

	1
	[DD/MM/YYYY]
	[Amount]
	[Response]
	 

	2
	[DD/MM/YYYY]
	[Amount]
	[Response]
	 

	3
	[DD/MM/YYYY]
	[Amount]
	[Response]
	 



4. Other Levers Discussed
  Joining bonus: ₹[Amount] (with clawback if leaving within [Months] months)
  Notice period buy-out: ₹[Amount]
  Relocation support: ₹[Amount]
  Flexible / hybrid work
  Early review after probation
5. Final Agreement
	Item
	Agreed Value

	Fixed CTC (₹ per annum)
	[Amount]

	Variable (₹ per annum)
	[Amount]

	Total CTC (₹ per annum)
	[CTC]

	Hike over current CTC (%)
	[%]

	Within approved range (Y/N)
	 

	Date of Joining
	[Date of Joining]




	______________________________
Recruiter
[HR Name]
Date: [Date]
	______________________________
Reviewed by
[Reporting Manager]
Date: [Date]
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