[Company Logo]   [Company Name]
SALARY RELEASE LETTER
	Ref. No.:
	[Reference Number]

	Date:
	[Date]

	Ref. of Hold Notice:
	[Hold Reference Number] dated [DD/MM/YYYY]



To,
[Employee Name]
Employee ID: [Employee ID]
[Designation], [Department]
Subject: Release of Salary Previously on Hold
Dear [Employee Name],
With reference to our notice cited above and your [submission of documents / explanation] dated [DD/MM/YYYY], we confirm that the reason for the hold has been resolved. Your pending salary has been released as follows:
	Salary Month
	Gross (₹)
	Deductions (₹)
	Net Released (₹)

	[Month YYYY]
	[Amount]
	[Amount]
	[Amount]

	[Month YYYY]
	[Amount]
	[Amount]
	[Amount]

	Total
	[Amount]
	[Amount]
	[Amount]



	Payment Date:
	[DD/MM/YYYY]

	Mode:
	[NEFT / IMPS / Cheque]

	UTR / Cheque No.:
	[Reference Number]

	Bank A/c:
	[XXXXXXXX1234]



Statutory contributions for the above months have been deposited as applicable, and the payslips are available on [HR Portal / attached]. With this payment, the salary hold matter stands closed.
Please confirm receipt by signing the duplicate copy.

Regards,

	______________________________
For [Company Name]
[HR Name]
[Designation]
	______________________________
Received by
[Employee Name]
Date: [Date]
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