[Company Logo]   [Company Name]
SALARY STRUCTURE / CTC ANNEXURE
	Employee Name:
	[Employee Name]

	Employee ID:
	[Employee ID]

	Designation / Grade:
	[Designation] / [Grade]

	Work Location:
	[Work Location]

	Effective Date:
	[Date]



A. Fixed Pay
	Component
	Monthly (₹)
	Annual (₹)
	Notes

	Basic Salary
	[Basic Salary]
	[Amount]
	[Percentage]% of CTC

	House Rent Allowance
	[HRA]
	[Amount]
	Tax exemption as per rules

	Special Allowance
	[Amount]
	[Amount]
	Balancing component

	Total Fixed Gross
	[Amount]
	[Amount]
	 



B. Flexible Benefit Plan
	Component
	Monthly (₹)
	Annual (₹)
	Notes

	Internet / WFH Allowance
	[Amount]
	[Amount]
	Against bills, if applicable

	Meal Benefit
	[Amount]
	[Amount]
	As per policy

	Leave Travel Allowance
	[Amount]
	[Amount]
	Claim as per rules

	Total Flexi Benefits
	[Amount]
	[Amount]
	 



C. Employer Contributions and Benefits
	Component
	Monthly (₹)
	Annual (₹)
	Notes

	Employer PF
	[Amount]
	[Amount]
	12% of basic, as per PF rules

	Gratuity
	[Amount]
	[Amount]
	Payable after 5 years' continuous service

	Group Health Insurance
	[Amount]
	[Amount]
	Premium as per policy



D. Variable and Other Pay
	Component
	Monthly (₹)
	Annual (₹)
	Notes

	Target Variable Pay
	-
	[Amount]
	Based on performance, paid [quarterly / annually]

	Shift Allowance
	[Amount] per shift
	-
	Eligible shifts only, outside CTC

	ESOP
	-
	-
	As per grant letter, if any



E. Total CTC and Estimated In-hand
	Item
	Monthly (₹)
	Annual (₹)

	Total CTC (A + B + C + D)
	-
	[CTC]

	Less: Employee PF
	[Amount]
	[Amount]

	Less: Professional Tax
	[Amount]
	[Amount]

	Less: Income Tax (TDS, estimated)
	[Amount]
	[Amount]

	Estimated Monthly In-hand
	[Amount]
	-



Notes: Income tax depends on the tax regime chosen and declarations submitted. Variable pay and shift allowance are not guaranteed and depend on eligibility. Components may be restructured to comply with law, without reducing total CTC.

	______________________________
For [Company Name]
[Authorised Signatory]
Human Resources
	______________________________
Accepted by
[Employee Name]
Date: [Date]
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