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1. Component Rules
1. Basic Salary: [Percentage]% of CTC
1. HRA: [Percentage]% of Basic (metro / non-metro as per policy)
1. Special Allowance: balancing figure after all fixed components
1. Employer PF: 12% of Basic + DA, subject to wage ceiling rules as per policy
1. Employer ESI: 3.25% of gross for employees earning up to ₹21,000/month
1. Gratuity provision: as per company policy, payable after 5 years' continuous service
2. Monthly Structure by Grade (₹)
	Component
	Grade [G1]
	Grade [G2]
	Grade [G3]
	Grade [G4]

	Basic Salary
	[Amount]
	[Amount]
	[Amount]
	[Amount]

	House Rent Allowance (HRA)
	[Amount]
	[Amount]
	[Amount]
	[Amount]

	Conveyance / Transport Allowance
	[Amount]
	[Amount]
	[Amount]
	[Amount]

	Special Allowance
	[Amount]
	[Amount]
	[Amount]
	[Amount]

	Gross Salary (A)
	[Amount]
	[Amount]
	[Amount]
	[Amount]

	Employer PF
	[Amount]
	[Amount]
	[Amount]
	[Amount]

	Employer ESI (if applicable)
	[Amount]
	[Amount]
	N/A
	N/A

	Gratuity Provision
	[Amount]
	[Amount]
	[Amount]
	[Amount]

	Employer Contributions (B)
	[Amount]
	[Amount]
	[Amount]
	[Amount]

	Monthly CTC (A + B)
	[Amount]
	[Amount]
	[Amount]
	[Amount]

	Annual CTC
	[Amount]
	[Amount]
	[Amount]
	[Amount]



3. Estimated Deductions and In-hand (₹ per month)
	Deduction
	Grade [G1]
	Grade [G2]
	Grade [G3]
	Grade [G4]

	Employee PF (12%)
	[Amount]
	[Amount]
	[Amount]
	[Amount]

	Employee ESI (0.75%)
	[Amount]
	[Amount]
	N/A
	N/A

	Professional Tax ([State])
	[Amount]
	[Amount]
	[Amount]
	[Amount]

	TDS (estimated, as per declaration)
	[Amount]
	[Amount]
	[Amount]
	[Amount]

	Estimated Net Pay
	[Amount]
	[Amount]
	[Amount]
	[Amount]



4. Notes
Variable pay, performance bonus and reimbursements (fuel, telephone, meal cards) are outside this fixed structure and are governed by separate policies. TDS shown is indicative only and depends on the tax regime and declarations of each employee. This structure applies to all employees joining or revised on or after the effective date.
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