[Company Logo]   [Company Name]
SALARY VERIFICATION LETTER
	Ref. No.:
	[Reference Number]

	Date:
	[Date]

	Your Ref.:
	[Requester Reference Number] dated [DD/MM/YYYY]



To,
[Requester Name]
[Organisation Name]
[Organisation Address]
Subject: Salary Verification for [Employee Name]
Dear Sir/Madam,
With reference to your request above, and on the basis of the written consent provided by [Employee Name] dated [DD/MM/YYYY], we confirm the following details from our records.
	Particulars
	As Declared
	As per Company Records
	Remark

	Employee ID
	[Value]
	[Employee ID]
	[Matches / Does not match]

	Designation
	[Value]
	[Designation]
	[Matches / Does not match]

	Date of Joining
	[Value]
	[Date of Joining]
	[Matches / Does not match]

	Last Working Day (if separated)
	[Value]
	[Last Working Day]
	[Matches / Does not match]

	Gross Monthly Salary (₹)
	[Amount]
	[Amount]
	[Matches / Does not match]

	Annual CTC (₹)
	[Amount]
	[CTC]
	[Matches / Does not match]



Current employment status: [Active / Separated / Notice Period].
The information is provided in good faith from records available with us, strictly for the purpose stated in your request, and should be kept confidential. [Company Name] accepts no liability for any decision taken on the basis of this letter.
For any clarification, please contact the undersigned at [HR Email] / [HR Phone].

Yours faithfully,

	______________________________
For [Company Name]
[HR Name]
[Designation]
(Company Seal)
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