[Company Logo]   [Company Name]
SHIFT ROSTER
	Company / Unit:
	[Company Name] – [Work Location]

	Department:
	[Department]

	Roster Period:
	[DD/MM/YYYY] to [DD/MM/YYYY]

	Published On:
	[Date]



Legend: A – Morning [06:00–14:00] | B – Evening [14:00–22:00] | C – Night [22:00–06:00] | G – General [09:00–18:00] | WO – Weekly Off | L – Approved Leave
	Employee ID
	Employee Name
	Role
	Day 1
	Day 2
	Day 3
	Day 4
	Day 5
	Day 6
	Day 7

	[Employee ID]
	[Employee Name]
	[Role]
	[A]
	[A]
	[B]
	[B]
	[C]
	[WO]
	[C]

	[Employee ID]
	[Employee Name]
	[Role]
	[A]
	[A]
	[B]
	[B]
	[C]
	[WO]
	[C]

	[Employee ID]
	[Employee Name]
	[Role]
	[A]
	[A]
	[B]
	[B]
	[C]
	[WO]
	[C]

	[Employee ID]
	[Employee Name]
	[Role]
	[A]
	[A]
	[B]
	[B]
	[C]
	[WO]
	[C]

	[Employee ID]
	[Employee Name]
	[Role]
	[A]
	[A]
	[B]
	[B]
	[C]
	[WO]
	[C]



Manpower Count per Shift
	Shift
	Day 1
	Day 2
	Day 3
	Day 4
	Day 5
	Day 6
	Day 7

	A
	[No.]
	[No.]
	[No.]
	[No.]
	[No.]
	[No.]
	[No.]

	B
	[No.]
	[No.]
	[No.]
	[No.]
	[No.]
	[No.]
	[No.]

	C
	[No.]
	[No.]
	[No.]
	[No.]
	[No.]
	[No.]
	[No.]



Change Log
	Date of Change
	Employee
	From
	To
	Approved by

	[DD/MM/YYYY]
	[Employee Name]
	[Shift]
	[Shift]
	[Supervisor Name]

	[DD/MM/YYYY]
	[Employee Name]
	[Shift]
	[Shift]
	[Supervisor Name]




	______________________________
Prepared by
[Supervisor Name]
	______________________________
Approved by
[Department Head]
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