[Company Logo]   [Company Name]
TELEPHONIC INTERVIEW FORM
	Position:
	[Designation]

	Candidate Name:
	[Candidate Name]

	Phone Number:
	[Mobile Number]

	Interviewer:
	[Interviewer Name]



1. Call Log
	Attempt
	Date
	Time
	Outcome

	1
	[DD/MM/YYYY]
	[HH:MM]
	[Connected / Not reachable / Call back]

	2
	[DD/MM/YYYY]
	[HH:MM]
	[Outcome]

	3
	[DD/MM/YYYY]
	[HH:MM]
	[Outcome]



2. Opening
"Hello [Candidate Name], this is [Interviewer Name] from [Company Name]. As scheduled, this call is for the [Designation] position and will take about [Minutes] minutes. Is this still a good time to talk?"
3. Questions and Notes
1. Walk me through your current role. – [Notes]
1. What results are you most proud of in the last year? – [Notes]
1. Role question: [Question] – [Notes]
1. Role question: [Question] – [Notes]
1. Why do you want to move now? – [Notes]
1. Current CTC, expected CTC and notice period – [Notes]
4. Rating (1 = Poor, 5 = Excellent)
	Criteria
	Rating (1–5)
	Comments

	Voice clarity and pace
	 
	 

	Listening and understanding
	 
	 

	Language fluency ([Language])
	 
	 

	Job knowledge
	 
	 

	Attitude and interest
	 
	 

	Overall
	 
	 



	Call quality issues noted
	 

	Red flags
	 



5. Decision
  Invite for in-person / video interview on [Date]
  Hold
  Reject – regret email to be sent

	______________________________
Interviewer
[Interviewer Name]
Date: [Date]
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