[Company Logo]   [Company Name]
A WELCOME NOTE FROM OUR CEO
	Date:
	[Date]



Dear [Employee Name],
Welcome to [Company Name]. I am delighted that you have chosen to join us as [Designation] in [Department].
We started [Company Name] in [Year] with a simple idea: [Founding Purpose]. Today, [Number] colleagues across [Locations] carry that idea forward every day for our customers. You are now part of that story.
What we value most are [Value 1], [Value 2] and [Value 3]. In practice, that means taking ownership of your work, being honest even when it is difficult, and treating every colleague and customer with respect. It also means we expect everyone to help keep this a safe and inclusive workplace.
In return, you can expect from us clear goals, fair feedback, opportunities to learn and leaders who listen. Your first few weeks will be full of new names and information. Ask questions, take notes and do not hesitate to share a fresh perspective; new colleagues often see what the rest of us have stopped noticing.
My door is open. If you have an idea or a concern, write to me at [CEO Email] or find me at [Office / Forum].
Once again, welcome aboard. I look forward to meeting you.

	______________________________
Warm regards,
[CEO Name]
Chief Executive Officer
[Company Name]
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