[Company Logo]   [Company Name]
PROTECTED DISCLOSURE / WHISTLEBLOWER COMPLAINT
	To:
	Vigilance Officer, [Company Name] / Chairperson, Audit Committee

	Reference No.:
	[Reference Number]

	Date:
	[Date]



This disclosure is made under the company's Whistleblower / Vigil Mechanism Policy. Mark the envelope 'Protected Disclosure – Confidential' or email [Vigilance Email]. Your identity will be protected.
1. Whistleblower Details (kept separately and confidential)
	Name
	 

	Employee ID
	 

	Designation / Department
	 

	Safe contact
	 

	I wish to remain anonymous (Yes / No)
	 



2. Nature of Wrongdoing
  Financial fraud or misappropriation
  Manipulation of accounts or records
  Violation of law or regulation
  Falsification of safety, quality or test data
  Abuse of authority
  Leak of confidential or price-sensitive information
  Other serious wrongdoing
3. Particulars
	Persons involved (name, designation)
	 

	Period of wrongdoing
	 

	Location / business unit
	 

	Detailed facts
	 

	Approximate amount involved (₹ [Amount])
	 

	Evidence available (description, location)
	 

	Has this been reported elsewhere? Details
	 



4. Safeguards
1. Your identity will be known only to the Vigilance Officer and, where needed, the Audit Committee.
1. You will not face dismissal, demotion, transfer, harassment or any other unfair treatment for making this disclosure in good faith.
1. You should not investigate on your own or access records you are not authorised to see.
1. You may report any victimisation directly to the Audit Committee Chairperson.
5. Declaration
I make this disclosure in good faith and reasonably believe the information to be true. I understand the matter will be examined confidentially and impartially.

	______________________________
Whistleblower (optional)
[Name]
Date: [Date]
	______________________________
Received by
[Vigilance Officer]
Date: [Date]
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